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          ENLISTED ASSOCIATION OF THE NATIONAL GUARD OF THE UNITED STATES 
EXECUTIVE DIRECTOR POSITION SUMMARY: Under the direction of the President and Executive Council; the Executive Director is responsible for daily management and operation of the Enlisted Association of the National Guard of the United States (EANGUS), “We Care for America” (WCFA) Foundation and the EANGUS Service Corporation; and protection of the organization’s financial assets while ensuring compliance with Council directives and applicable grantor, federal and state requirements. This position is located at the National Headquarters in Alexandria, VA.
ESSENTIAL DUTIES AND RESPONSIBILITIES: The Executive Director is responsible for daily operations, asset protection and marketing/public relations for EANGUS, a 501(c)(19) non-profit military service organization and its related entities, as well as a for-profit company and a Charitable Organization, providing membership and legislative services to the association. 

Oversees all accounting functions to include auditing, budgeting, financial analysis, capital asset and property management and payroll in accordance with generally accepted accounting principles; Executive Council policies and procedures, and all other applicable rules and guidelines. Prudently manages the organization resources within budget guidelines according to general laws and regulations. Ensures staff compliance with acceptable accounting procedures. Directs the EANGUS Accountant to ensure the Finance Committee has the most up-to-date financial reports and information as needed. 

Oversees all legislative functions of the Association. Directs the Legislative Manager and provides guidance on legislative initiatives important to the Association. The Executive Director will be required to attend necessary Capitol Hill functions that require his/her attention. 

Handles all aspects of human resource management for employees including but not limited to hiring and termination, developing position descriptions, recruiting personnel, establishing compensation, developing and evaluating performance, and applying Executive Council-approved employee policies and benefits in accordance with federal and state requirements; and also supervises EANGUS administrative staff. 

Interacts with other personnel and organizations such as the Congress of the United States, The Military Coalition, individual private organizations, the Department of Defense, the National Guard Bureau, and other related governmental agencies; in regard to matters affecting EANGUS. 

Is responsible for contract management including negotiating agreement terms that reflect the needs of EANGUS; coordinates with Executive Council and legal advisors to finalize agreement terms; monitors progress of agreements and maintains agreement documentation to ensure fulfillment of agreement terms including receipt and expenditure of funds. 

Assists in the development of current and long-term organizational goals and objectives as well as policies and procedures, and the strategy and vision for EANGUS operations. Establishes execution plans to achieve goals set by the Executive Council. Implements policies and procedures, subject to approval by the Executive Council. 

Analyzes and evaluates vendor services, particularly for insurance programs/annuities, employee benefits and management of EANGUS funds, in order to determine programs and providers that best meet the needs of EANGUS and makes recommendations to the Executive Council, as appropriate; negotiates services, terms and premiums and executes contracts with benefit plan providers, supply and service vendors, auditors and consultants; manages payroll and benefits programs. 
QUALIFICATIONS REQUIRED:

A. Basic Qualifications: 
Bachelor’s Degree desired, preferably in Business or Management. Extensive management experience of 5 or more years may be substituted for this qualification.

Previous Membership in the National Guard of the United States 
EANGUS current Annual or Life Membership
Ability to travel frequently  

Ability to regularly walk, sit, stand, speak, hear, and lift 20 pounds 

Exceptional communication skills (both written and verbal) 
Exceptional interpersonal skills
· Strong facilitation, presentation and delivery skills 
B.  Leadership Competencies: Applicant must provide evidence of leadership experience that directly demonstrates your proficiency in the following competencies: 

Strategic Management- Executes objectives and priorities, and implements plans consistent with the long-term interests of the organization in a dynamic environment. Capitalizes on opportunities and manages risks. 

Team Building- Inspires and fosters team commitment, spirit, pride, and trust. Facilitates cooperation and motivates team members to accomplish group goals. 

Accountability- Holds self and others accountable for measurable high-quality, timely, and cost-effective results. Determines objectives, sets priorities, and delegates work. Accepts responsibility for actions. Complies with established control systems and rules. 

Human Capital Management- Builds workforce based organizational goals, budget considerations, and staffing needs. Ensures that employees are appropriately recruited, selected, appraised, and rewarded; takes action to address performance issues. Facilitates cooperation and teamwork, especially in a small group environment, and supports constructive resolution of conflicts. 

Influencing/Negotiating- Persuades others; builds consensus through give and take; gains cooperation from others to obtain information and accomplish goals. Markets the organization and takes action to ensure growth and continued success of the organization. 

C. Technical Qualifications: Applicant must clearly show possession of the experience, knowledge, skills and ability to perform the duties of this position throughout the application process. Provide details of experience with each of the qualifications below: 

Strategic Planning- Proven success in formulating and implementing strategic, staffing, organizational, administrative, financial, information technology, performance, and accountability plans for an organization. 

Managing- Demonstrated ability in effectively hiring, leading, directing, and holding staff accountable for the daily operations of an organization and the accomplishment of its mission, goals, and objectives. 

Leading- Proven ability in developing positions and recommendations on complex issues; working cooperatively across a diverse constituency; and in effectively and timely resolving disputes and building consensus. 

Communication- Demonstrated skill in communicating an organization’s mission, policies, and operations to Department of Defense agencies, Congress, the media, military and veteran organizations, and other interested parties, and building an effective program of ongoing interface with organizational membership. 

Technical Knowledge- Knowledge of the mission and activities of United States Military and the National Guard of the United States and their relationship with respective military and government departments and agencies, and to the Legislative and Executive branches of the Federal and State government. Extensive knowledge of the legislative processes at the state or national level to include lobbying and grassroots legislative efforts. 

Forward resumes to the National Office postmarked or hand delivered no later than the close of business 30 September 2010. Enlisted Association of the National Guard of the United States, 
ATTN: Executive Director, 3133 Mount Vernon Ave., Alexandria, Virginia, 22305
